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SECTION NINE: BUYING & SELLING COMPANY 
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ADVICE of PURCHASE or SALE of Shares or Options 
(This form is required to be completed by all employees of the Company who have purchased or sold Shares of the Company. 

Employee’s who are first or second reports to the Chief Executive Officer are required to receive prior written approval of the Chief 
Executive Officer prior to buying or selling  any shares or options of the Company – reference Corporate Governance Policy 01:09) 

 
To: 

 
COMPANY SECRETARY 

 

   

From :   

   

Date :   

   

Please be advised of the following PURCHASE  /  SALE  (delete one) of  SHARES  /  OPTIONS  
(delete one) of the Company 

   

Date of PURCHASE / SALE    

   

Number of Shares or Options   

  
Held in your name 

Held beneficially (i.e. by wife, 
self managed super fund, 

private company etc.) 

Number of securities held prior to this transaction   

 SHARES    

OPTIONS   

Number of securities held after to this transaction   

 SHARES    

OPTIONS   

  
  

Signed : (employee)   

   

 
Signed : 

 
 

 Company Secretary 

 
Date: 
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Request to Buy or Sell Company Shares (or Options) 
(This form is required to be completed by employees of the Company who are first or second reports to the Chief Executive Officer of 
the Company prior to the employee buying or selling  any shares or options of the Company – reference Corporate Governance Policy 

01:09) 

 

To: Managing Director, and Chief Executive Officer  
   

From :   

   

Date :   

   

I hereby seek your approval to  BUY /  SELL  (delete one)  the following  SHARES / OPTIONS  
(delete one) in the Company as per the details provided below 

   

Date range for proposed 
buy or sell transaction 

Start date:  End Date: 

   

Propose Number of Shares 
or Options 

  

  

  

Signed : (employee)   

   

Approval is hereby GRANTED / WITHHELD (delete one) for the purchase of the above 
mentioned SHARES / OPTIONS of the Company 

   

Reason with withholding approval :  

  

  

 
Signed : 

 
 

 Chief Executive Officer 

 
Date: 
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Request for Approval  - Purchase, Sale or the Exercise of right 
in relation to Company Securities 

(This form is required to be completed by Directors of  the Company prior to the purchase or sale of  any shares or options, or the 
exercise of options in relation to the shares of the Company – reference Corporate Governance Policy 01:09) 

 

To: Chairman of the Board of Directors  
   

From :   

   

Date :   

   

I hereby seek your approval to  BUY /  SELL / EXERCISE  (delete one)  the following  SHARES 
/ OPTIONS  (delete one) of the Company as per the details provided below 

   

Date range for proposed 
buy or sell transaction 

Start date:  End Date: 

   

Propose Number of Shares 
or Options 

  

  

  

Signed : (employee)   

   

Approval is hereby GRANTED / WITHHELD (delete one) for the purchase of the above 
mentioned SHARES / OPTIONS of the Company 

   

Reason with withholding approval :  

  

  

 
Signed : 

 
 

 Chairman of the Board of Directors 

 
Date: 
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Change of Directors Interest Notice 

 

To: 
 

COMPANY SECRETARY 
 

   

From :   

   

Date :   
   

Please be advised of the following PURCHASE / SALE / EXERCISE (delete one) of  SHARES / 
OPTIONS  (delete one) of the Company 

Date of PURCHASE / SALE    

   

Number of shares or Options   

Value/Consideration (this transaction)  
 

  
Held in your name 

Held beneficially (i.e. by wife, 
self managed super fund, 

trust, private company etc.) 

Number of securities held prior to this transaction   

 SHARES    

OPTIONS   
Number of securities purchased (sold) this transaction  

SHARES    

OPTIONS   
Number of securities held after to this transaction   

 SHARES    

OPTIONS   

Nature of beneficial interest:  

  

   

   

Signed : (director)   
   
 

Signed : 
 

 

 Company Secretary 
 

Date: 
  


